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When Ennov releases a new version of Ennov InSight, they issue Release Notes which explain the new
features and updates. The Ennov Business Consulting Team reviews the Release Notes against each Best
Practice to determine any impact to the document:

e Impact = Release notes-documented upgrade changes this Best Practice
e No Impact = Release notes-documented upgrade changes do not affect this Best Practice

When Release Notes impact Best Practice documentation, Ennov recommends that clients review the entire
Release Notes for a full understanding of all changes associated with this Best Practice documentation.

Software Release/ Revision Summary of Change(s) (Refer to Release Notes for Full

Version Date Description)

v7.3.1 28-Jun-2024 Update Best Practice for Ennov rebranding & for v7.3.1 — No
Impact

v7.2 20-Jun-2023 Update Best Practice for v7.2 — No Impact

v7.1 13-Jan-2022 Update Best Practice for v7.1 — No Impact

v7.0 30-Apr-2021 Update Best Practice for v7.0 — No Impact

N/A 01-Apr-2021 Update Best Practice for Calyx Rebranding — No Impact

v6.2 CHF6 21-Oct-2020 Update Best Practice for v6.2 CHF5 — No Impact

v6.2 CHF5 09-Sep-2020 Update Best Practice for v6.2 CHF5 — No Impact

v6.2 CHF4 28-Feb-2020 Update Best Practice for v6.2 CHF4 — No Impact

v6.2 CHF3 27-Jun-2019 Update Best Practice for v6.2 CHF3 — No Impact

v6.2 CHF2 15-Feb-2019 Update Best Practice for v6.2 CHF2 — No Impact
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3 Document Purpose

The purpose of this document is to outline the process steps necessary to obtain published output with PDF
bookmarks that differ from the TOC.

3.1Scope

The publishing component of Calyx RIM generated Tables of Contents which can be used to generate the
bookmarks that will be used in the published output. If the ‘Bookmark Handling’ option in the TOC
Attributes is set to "All TOC Bookmarks”, then the TOC entries that appear in the TOC Editor will become PDF
bookmarks. The PDF bookmarks can be made to differ from the TOC by either creating the TOC first and
then adjusting the PDF bookmarks, or by setting the PDF bookmarks first and then adjusting the TOC.
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4 Manage Bookmarks from Modify TOC Content
The TOC entries and bookmarks in published output can be managed directly through manipulating the
activation/deactivation of items in the ‘Modify TOC Content’ screen.

1. After (report) content has been assigned, rendered, and extracted, select the TOC and choose
‘Modify TOC Content'.

TOC Attributes

¥ Publishing Elements

**Leave blank to use the TOC Tree Values in the TOC Editor.

Q| AlComent - |8
Title : Healthy Subject PK and Initial Tolerability Study Reptits
|[[| TOC Assembly Demao Range Start - Healthy Subject PK and Initial Tolerability Study Reports
| 1 Administrative Information Publishing Setting : Use Default
|12 common Technical Document Summaries Header -
<3 I TOC Definition File - fidctm-oracle/RegDocs/Test Documents/Templates 6.2
(13 Quality CHF1/A4SampleTOCTemplate.docx
[/ 5 Clinical Study Reports Tree Elements to Include in TOC : Folder, Leaf, Table of Contents

] Include Links to TOCs :
|_15.3 Clinical Study Reports nclude Links to

Left Column Entry Text™ : BN FNAME
15.3.3 Reports of H Ph kinetic (PK) Studi
= eports of Human Pharmacokinetic (PK) Studies ot ¢ umn Entry Text $CompTOC
> _'@.3‘3.1 Healthy Subject PK and Initial Tolerabilit | ;40 - Use Template
|__15.3.3.2 Patient PK and Initial Tolerability Study Rep Build TOCs to Level : 6

Including Bookmarks up to Level - 1

2. The TOC Entries are displayed and can be edited, deactivated, promoted, and/or demoted by right-
clicking and selecting the desired operation.

Modify TOC Content

it €3

| Q, || Al Content - |
*|A5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports

~

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports

mapand Range

\AIRDY [y oo ctivate selected\descendants

LA |Appe Deactivate selected only
LAJSY T Edit

|A Il Move Down

A <3 Promote

| A | List of IECs or IRBs

A Description of Investigators and Sites
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Modify TOC Content

i @

Q, || Al Content -

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
~
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports

‘A_To{‘;ﬁlexpand Range

\AIRDY [y oo ctivate selected\descendants

LA |Appe Deactivate selected only
LAJSt [ Edit
|A I} Move Down
| A List of IECs or IRBs

A Description of Investigators and Sites

Modify TOC Content

b D

Q, || Al Content -

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
~
A 5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports

‘A—Toﬁ%hlapand Range

A Re"‘"i 1Al Deactivate selected\descendants I
|AJAppe ) peactivate selected only
LAJSt [ Edit
|A I Move Down
|A <3 Promote

| A | List of IECS or IRBs

A | Description of Investigators and Sites

3. Iltems can be multi-selected with Shift + Click and deactivated.

Modify TOC Content

Q_ || Al Content v

A 5.3 Clinical Study Reports
A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
| A | SynjpFmmE=
Deactivate selected\descendants
A Repl———ri
Deactivate selected only

|A | Appenaices

|A | Study Information
|A| Protocol and Protocol Amendments

AlC L o kL

4. After elements have been edited, deactivated, promoted, and/or demoted as desired, click ‘Close’.
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Modify TOC Content

Q, | Al Content

¥ =

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports ™
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
| A Report Body
|A | Appendices
|A | Study Information
|A | Protocol and Protocol Amendments

| A Sample Case Report Form

5. Select the TOC and choose ‘Generate File'.

OC A hute
Publishing Eleme: [ ¢
Q All Content . ¢ **Leave blank to use the TOC Tree Values in the TOC Editor.
Tille : Healthy Subject PK and Initial Tolerability Study Repo Generate
1]} TOC Assembly Demo Range Start - Healthy Subject PK and Initial Tolerability Study Reports
11 Administrative Information Publishing Setting : Use Default
|12 Common Technical Document Summaries Header -
-3 I TOC Definition File - fdctm-oracle/RegDocs/Mest Documents/Templates 6.2
13 Quality CHF1/A4SampleTOCTemplate. docx
_" 5 Clinical gtudy Reports Tree Elements to Include in TOC Folder, Leaf, Table of Contents
Include Links to TOCs -
|__15.3 Clinical Study Reports
Left Column Entry Text** - SN SNAME

15.3.3 Reports of Human Ph Kinetic (PK) Studi
— eports of Human Pharmacokinetic (PK) Studies .\ o 1 mn Entry Texdt - $CompTOC

—
.3.3.1 Healthy Subject PK and Initial Tolerabilit Leader - Use Template

532 2 Patisnt DK and Tnitial Tolarahilitg Study Boan Build TOCc to | ol -

6. After the ‘Generate File’ request has completed, select Edit TOC and tick the checkbox for ‘Do Not
Overwrite Document’, then click Save. This option ensures if another Prepare to Publish/Generate

TOCs is performed, this TOC will not be regenerated.
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**Leawve blank to use the TOC Tree Values in the TOC Editor.

Q Al Cantent ~| @ Title : - Healthy Subject P and Initial Tolerability Study Repor|
Rang St [Exfy_v] ety Subject K
| TOC Assembly Demo Publishing Setfing : *[Use Default "
1 Administrative Information Header :
2 Comman Tachnical D ent Summaries TOC Definifion File - lidetm-oracle/RegDocsiTest Documents/Templates §.2 CHF1/A4SampleTOC Template. doom:
Traa Elemants ta Include in TOC Folder, Leaf. Table of Contents
3 Quaslity )
Include Links ta TOCs : Availablz Links Selected Links
& Clinical Study Reparts
B>
5.3 Clinical Study Reports [.__._..._._]
5.2.3 Reports of Human Pharmacokinetic (PK) Studies [ <= I
1 Healthy Subject PK and Initial Tolerabit | oft Column Entry Text- $H SHAME
15.3.3.2 Patient PX and Initial Tolerability Stedy Rep Right Column Entry Tecd - FCompTOGC
Leader : Use Template
Build TOGs to Level - a
Including Bookmarks up fo Level : 1

Include Only Bookmarks with the Texd
Exclude All Bookmarks with the Text :

Output Channel : Paper

Bookmark Handling : File Bookmarks Onhy
Inzlude in Page Mumbering : fes

Owerlay Sefting :
Planned Number of Pages : ]
TOC Content Modified : Yes

TOC Last Generated :
TOC Generafion Location :
| Do Mot Overwrite Document : =l |

Descripfion -

Comments :

Keywords :

7. Select the TOC and choose 'Modify TOC Content’ again to reactivate those items that should be
included as bookmarks in the published output.

TOC Attributes
¥ Publishing Elements &
Q All Content | & **Leave blank to use the TOC Tree Values in the TOC Editor.
Title : Healthy Subject PK and Initial Tolerability Study Repois
[ TOC Assembly Demo Range Start : Healthy Subject PK and Initial Tolerability Study Reports
| 1 Administrative Information Publishing Setting : Use Default
|2 Common Technical Document Summaries Header -
©3 I TOC Dedfinition File : Jidctm-oracle/RegDocs/Test Documents/Templates 6.2
3 Quality CHF1/A4SampleTOCTemplate.docx
- 5 Clinical Study Reports Tree Elements to Include in TOC : Folder, Leaf, Table of Contents
|_15.3 Clinical Study Reports Include Links to TOCs -
) ¢ h kineti g Left Column Entry Text™ : M SNAME
_15.3.3 Reports of Human Pharmacokinetic (PK) Studies Right Colurn Entry Text $CompTOC
> .3.3.1 Healthy Subject PK and Initial Tolerabilit Leader - Use Template
|_15.3.3.2 Patient PK and Initial Tolerability Study Rep Build TOCs to Level : [
Including Bookmarks up to Level - 1

8. In the 'Modify TOC Content’ screen, right-click on the items that should be included as bookmarks
that were previously deactivated.
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Modify TOC Content

b
| Q, | Al Content v |

A TOC Assembly Demao A

A 5 Clinical Study Reports
A 5.3 Clinical Study Reports
A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies
|A|5.3.3.1 Healthy Subject PK and Initial Telerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A | Synopsis
|A|Report Body
|A | Appendices
|A| Study Information

|
> | A Protocol a "
[&]] Activate selected\descendants

» | A Sample C3
\—p Activate selected only
» | A List of IECS or IHBs

|A| Description of Investigators and Sites

Al Cinpobucar of Deiccins] op Conrdin-ting T i £or O oD ikl DiEficor

9. After all desired bookmark elements have been activated/deactivated/edited, click ‘Close’.

Modify TOC Content

I Q, || Al Content

A TOC Assembly Demo A
A 5 Clinical Study Reports
A 5.3 Clinical Study Reports
A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Telerability Study Reports
| A | Synopsis
|A|Report Body
|A | Appendices
|A | Study Information
|A | Protocol and Protocol Amendments
|A | sample Case Report Form
| A | List of IECs or IRBs

| A | Description of Investigators and Sites

10. Select the element with the TOC, choose ‘More’ and Select ‘Prepare to Publish’.
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Folder Attributes

Publishing Eleme @@&%%-&%Mnmv
Q. AlContent ~|# | Extension: Default [Z¢ Edit
Last Repository Data Retrieval . 06-Aug-2019 & Assign Document
||| TOC Assembly Demo
) Name : Healthy Subject PK and Initial T Qéb DMS Synchronization
> 1 Administrative Information Abbreviated Name Healthy Subject PK and Initial T¢ @, Puplishing Settings Library
> |2 Common Technical Document Summaries LeafID - a?afdBdd1ceacae3dazcT8eb5g

@ Publish Request
&g Associate Workflow

& Lock
| é Apply Binding to all Children

By Change Type

Force New Renditions And Extractions
| E Prepare to Publish

[ Recalculate Checksums

> [13 Quality Lock Indicator : No

|15 Clinical Study Reports

[_15.3 Clinical Study Reports Activities ~ Workflows

15.3.3 Reports of Human Pharmacokinetic (PK) Studies

‘ Activity Na...
» | B #5.3.3.1 Healthy Subject PK and Initial Tnierabimi

Assigned U... Related Wor... Due Date

No data found

» | _5.3.3.2 Patient PK and Initial Tolerability Study Rep

11. Tick the checkboxes for ‘Generate Missing Renditions and Extractions’ and ‘Render Generated TOCs
and Special Sheet Templates’, then click ‘OK'.

Select one or more options to prepare to publish.

Depending on the options selected,
this process may take a long time to complete.

Publishing Ouiput Channel:

[«

I:Eenerate Missing Renditions and Exiractions:

Remove Empty Assembly Folders:
Remove Empty Assembly Leafs:

Prepare Cross Reference Leafs:

Render Generated TOCs and Special Sheet Templates:

Generate TOCs:
Generate Volumes:

Update Volume Page Counts:

OO O 0o

Refresh Publishing Readiness Data:
Refresh Link Inspector Data: O

Refresh Link Inspector View: ® Current Sequence View Only
! Entire Working Assembly

[ ©@ok ][ Ocancel |

12. After the ‘Prepare to Publish’ completes, the assembly can be published.
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5 Modify Microsoft® Word TOC after Generation

The TOC entries and bookmarks in published output can also be managed by first setting the desired final

PDF bookmarks, generating the TOC, then modifying the Microsoft Word TOC that Calyx RIM generates to
remove unwanted items from the TOC.

1. Before generating the TOC, highlight it and select ‘Modify TOC Content'.

TOC Attributes

¥l Publishing Elements

**Leave blank to use the TOC Tree Values in the TOC Editor.
Title

Range Start
Publishing Setting -
Header :

TOC Definition File :

Q| Ancanten - |

Healthy Subject PK and Initial Tolerability Study Repoits
Healthy Subject PK and Initial Tolerability Study Reports
Use Default

||| TOC Assembly Demo
[ 1 Administrative Information
|2 Common Technical Document Summaries
13 Quality
|15 Clinical Study Reports

fidctm-oracle/RegDocs/Test Documents/Templates 6.2
CHF1/A45ampleTOCTemplate.docx

Tree Elements to Include in TOC : Folder, Leaf, Table of Contents

[ 5.3 Clinical Study Reports Include Links to TOCs -

Left Column Entry Text™ : EN SNAME
| 5.3.3 Reports of Human Pharmacokinetic (PK) Studies Right Column Entry Text $CompTOC
> _'E.B.E.l Healthy Subject PK and Initial Tolerabilit | .40 - Use Template
[ 5.3.3.2 Patient PK and Initial Tolerability Study Rep Build TOCs to Level 3]
Including Boc up to Level 1

2. The TOC entries are displayed and can be edited, deactivated, promoted, and/or demoted by right-
clicking and selecting the desired operation.

Meodify TOC Content

Eb@l

~

I Q| Al Content
A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies

ﬁ' 5.3.3.1 Healthu Suhiart DK and Tnitial Talarahilite Shudy Reports

{i=, Expand Range
|A|5.3.3.1 Hea dy Reports

Deactivate selected\descendants

|A|5.3.3.1F study Reports

Deactivate selected only
A |Syno|
s [Tee Edit
|A/Repot {1 Move Down

LAJApPET o promote
| A| Study Information

| A | Protocol and Protocol Amendments
| A Sample Case Report Form
| A List of IECs or IRBs
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Modify TOC Content

Q, | Al Content

A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies o
A' 5.3.3.1 Healthv Suhiact P and Tnitial Talerahilite Shudy Reports
{fa, Expand Range
dy Reports

|A|5.3.3.1 Hea
Deactivate selected\descendants
|A|5.3.3.1F study Reports
Deactivate selected only

A|Syno
S g i
|A|Repor

Il Move Down

A80pq <3 Promote_|

|A| Study Information
|A|Protocol and Protocol Amendments
|A|Sample Case Report Form
| A |List of IECs or IRBs

h

| Q, | Al Content v

A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies ~

A 5.3.3.1 Healthw Suhiact PK and Tnifial Talarahilite Shudy Reports

— %= Expand Range
|A|5.3.3.1 Hege dy Reports
I 121 Deactivate selected\descendants

[A] Deactivate selected only
[Tee Edit
I} Move Down

LAJAPPRT ) promate
|A| Study Information

|A|5.3.3.1¢ udy Reports

|A|Synor
|A|Repor

|A | Protocol and Protocol Amendments
| A|Sample Case Report Form
| A |List of IECs or IRBs

3. Iltems can be multi-selected with Shift + Click and deactivated.

Modify TOC Content
& @

I Q, | All Content v

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports A

| A | Synopsis
| A|Report Body
| A | Appendices
| A | Study Information
| A | Protocol and Protocol Amendments
| A|Sample Case Report Form

A' List of TECe ar TRAc

‘:%Imh Deactivate selected\descendants I

|A] Deactivate selected only
> | [A] Sighawres ur rimupar r covrumauny mvesdgator(s) or Sponsor's Responsible Officer

| A | Listing of Patients Receiving Test Drug(s) from Spedified Batch

| A|Randomisation Scheme
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4. Omit only those entries that are not desired in the bookmark output. Any entries that are applicable

for bookmarks but not the TOC should remain active in the TOC editor. After the entries have been
updated as needed to reflect the desired bookmark hierarchy, click ‘Close’.

I h &

Q, | Al Contenf

Close

A 5.3 Clinical Study Reports

~
A 5.3.3 Reports of Human Pharmacokinetic (PK) Studies

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports |

|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A|5.3.3.1 Healthy Subject PK and Initial Tolerability Study Reports
|A| Synopsis
|A|Report Body
|A| Appendices
|A Study Information
|A|Protocol and Protocol Amendments

W
|A|Sample Case Report Form

5. Select the TOC and choose ‘Generate File'.

TOC Attributes

**Leave blank to use the TOC Tree Values in the TOC Editor.

Title : Healthy Subject PK and Initial Tolerability Study Reports gle;era‘?-
Range Start - Healthy Subject PK and Initial Tolerability Study Reports

Publizhing Sefting : Use Default

Header :

TOC Definition File :

fdctm-oracle/RegDocsMest Documents/templates/A4TOCTemplate.doc

6. After the Generate operation completes, the TOC attributes will show the filename and location of
the generated TOC and when it was last generated.
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TOC Attributes

Title :

Range Start :

Publishing Setting :

Header :

TOC Definition File :

Tree Elements to Include in TOC :
Include Links to TOCs :

Left Column Entry Text** -

Right Column Entry Text :

Leader :

Build TOCs to Level :

Including Bookmarks up to Level -
Include Only Bookmarks with the Text -
Exclude All Bookmarks with the Text :
Output Channel

**Leave blank to use the TOC Tree Values in the TOC Editor.

Bookmark Handling : All TOC Bookmarks
Include in Page Numbering : Yes

Overlay Setting - Use Default
Flanned Number of Pages :

TOC Content Modified : Yes

Zx# e

Healthy Subject PK and Initial Tolerability Study Reports
Healthy Subject PK and Initial Tolerability Study Reports
Use Default

fidctm-oracle/RegDocsTest Documents/templates/A4TOCTemplate.doc

Document, Extract, Folder, Leaf, Table of Contents

00
Use Template
4
1

Electronic, Paper

(TOC Last Generated :
TOC Generation Location :

06-Aug-2019 21:25:19

fidctm-oracle/RegDocs/IndividualPubArea/Swen/Healthy Subject PK and Initial
Tolerability Study Reporis_575422 doc

Do Not Overwrite Document -
Description :

Comments :

Keywords :

Yes

7. Navigate to the generated TOC and open it in Microsoft Word.

LN A L preview
Haome Share Ry
Ei =1 X cut ) x I@E [ New item - 3y @ open - B selectal
= =[] Copy path ié & T Easy access - Ladf BEdit Select none
Copy  Paste Mowve  Copy Delete Rename e Properties g
2| Paste shortcut ta~ ta~ - folder - oo Inwert selection
Clipboard Organize e Open Select
:(-:I * T | L » MNetwork » insbltrain » InsightShare » preview » v C..| | Search prewview ) |

‘;{’“Jljx,/ju

| WebFOCUS Expre: ~ Marne Date modified Type Size
|
o Repaort Body 250075, dac | 127237016 2:29 P Microsoft Word 9. 2 KE|
ibraries
ﬁ:_ | Guide_180927.doc 6972016 10:05 Ak ticrosoft Ward 9., a8 KB
j Dacurments . .
% ) | Guide_180753.doc a8 2016 5:34 Ak hdicrosaft Midard 9. 1 KR

8. In the Word document, select and Delete the rows for entries that are not desired in the TOC.
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= —
4.4-STUDY-DESIGN .. e 2 | prial 210 AN AT
4.41-Treatment-design............c..... e e ilB I EW-A- -
=
Table®1---Summary-table-oftreatment-designto-male-Beagle-dogs ...................... e 0 T | ” I
#  Cut
442-Treatments ... T e 5 |By Copy
4.42 1-5AR247799-dose-administration-in-Period -1 e y_| @@ PasteOptions:
4.42.2-5AR247 799 -dose-administration-in-Period-2-and-3.................... s = &
Insert M
4.4.2.3-Pentagastrin dose-administration-in-Period-3 PPN B
Delete Rows
4.43-Bloodsampling........ooeeriiiennnn BT T R PTPTPPTN o Select 3
4.4.4-Storage-ofsamples............. S i | Merge Cells
:E Distribute Rows Evenly
445 Transfer-of-samples............... B USRSV TSRSV L o
g Distribute Columns Evenly
4 48-Assay-methods.................... B et o Q Borders and Shading...
A . -
4.4.6.1-SAR247789-concentrations. . et 2 ||t Text Direction..
Cell Alignment M
4.5 EVALUATION-CRITERIA-AND-METHODS e RSN SUTR UV o
AutoFit M
4.6 EXPRESSION-OF THERESULTS T B | F Table Properties...
4 T-CONTROL-AND-STORAGE-OF -DATA T 2 SAREC [ ‘ I

9. After removing all unwanted rows for TOC entries, Save and Close the Word document. In Calyx RIM,
select the TOC element and click ‘Edit’ on the Action menu.

TOC Attributes

**Leave blank to use the TOC Tree Values in the TOC Editor.

Title :

Range Start :

Publishing Setting -

Header -

TOC Definition File -

Tree Elzments to Include in TOC ;
Include Links to TOCs :

Lo ool nns Tt Toa ik -

(2|3 & T2 b @

Edit

Healthy Subject FK and Initial Tolerability Study Reports
Healthy Subject FK and Initial Tolerability Study Reports
Use Default

fidctm-oracle/RegDocs/Test DocumentsiemplatesfA4TOCTemplate. doc
Document, Extract, Folder, Leaf, Table of Contents

10. Tick the checkbox for ‘Do Not Overwrite Document’, then click Save. This option ensures if another
Prepare to Publish/Generate TOCs is performed, this TOC will not be regenerated.
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Output Channel :

Bookmark Handling
Include in Page Mumbering :
Owerlay Setting -

Planned Number of Pages :
TOC Content Modified :
TOC Last Generated :

TOC Generation Location :

Electronic, Faper
All TOC Bookmarks

Yes

|Use Default

[ ]

Yes
06-Aug-2019 21:25:19

v

/ldctm-oracle/RegDocs/IndividualPubArea/Swen/Healthy Subject P

{Do Not Overwrite Document : =l |
Description :
Comments -
Keywords : |

L@Sﬂue ]LQCEJ'H:E‘ ]

11. Select the element with the TOC, choose ‘More’ and Select ‘Prepare to Publish'.

All Content

Q,

v |

15 Clinical Study Reports
[__15.3 Clinical Study Reports
[__15.3.3 Reports of Human Pharmacokinetic (PK) S
d I || B 5.3.3.1 Healthy Subject PK and Initial Tol
1 5.3.3.1 Healthy Subject PK and Initial Tole
¥ Synopsis (NEW)
28z csr-02-synopsis.doc
¥ Report Body (NEW)
+8¢ csr-03-body w TOC.doc
| Appendices
|| Study Information

~

Folder Attributes

Extension

Last Repository Data Retrieval :
Name :
Abbreviated Name
LeaflD :

Lock Indicator
Number :

Owner

Due Date :
Keywords
Description -
Creation Date -
Comments :
Qutput Folder

¥ =& e = M-

Default

06-Aug-2019

Healthy Subject PK and Initial Tolerability Stu
Healthy Subject PK and Initial Tolerability Stu
aZafd8dd1ceacaelda?c768eb59696785

No

5331

swen

03-0ct-2008

06-Aug-2019

|| B Prepare fo Publish
[Z7 Recalculate Checksums

[& Edit
& Assign Document

&

% Publishing Settings Library
% Publish Request
=g Associate Workflow

& Lock

&, Apply Binding to all Children
By Change Type
8 Force New Renditions And Extractions

DMS Synchronization

12. Tick the checkboxes for ‘Generate Missing Renditions and Extractions’ and ‘Render Generated TOCs
and Special Sheet Templates’, then click ‘OK'.
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HANDLING

BEST PRACTICE: TABLE OF CONTENTS AND BOOKMARK
SININON
28-Jun-2024

Select one or more options to prepare to publish.

pDepending on the options selected,
hthis process may take a long time to complete.

Publishing Output Channel:
Jbenera\te Missing Rendifions and Exiractions: 7 |

Remove Empty Assembly Folders: 4
" Remove Empty Assembly Leafs: U

Prepare Cross Reference Leafs: ad

iRender Generated TOCs and Special Sheet Templates: E|

Generate TOCs:
Generate Volumes:

[
O
Update Volume Page Counts: U
Refresh Publishing Readiness Data: ad

U

Refresh Link Inspector Data:

urrent Sequence View Only
ntire Working Assembly

Refresh Link Inspector View:

[ ©ok || Dcancal |

13. After the ‘Prepare to Publish’ completes, the assembly can be published.

Ennov property. Reproduction or disclosure strictly forbidden without prior written consent.

Page 16 of 16




